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How to Take Screenshots on Mac: A Complete Guide

Whether you’re a student, a designer, or just someone who wants to capture a funny moment on your screen,

knowing how to take screenshots on a Mac is an essential skill. macOS provides a variety of built �in tools and

shortcuts that let you capture the entire display, a selected portion, or a single window with just a few keystrokes. In

this guide we’ll walk you through every method, show you how to edit and organize your captures, and introduce

some powerful third �party utilities that can take your screen �capture workflow to the next level.

Why Master Mac Screenshot Shortcuts?

Using keyboard shortcuts to capture your screen is faster, more precise, and less cluttered than dragging a mouse

to a menu. Once you get the hang of the standard combinations, you can:

•  Capture a single window in milliseconds.

•  Snap a custom area without scrolling.

•  Save your screenshots directly to the desktop or a chosen folder.

•  Add timestamps or annotations on the fly.

Below, we’ll cover all the ways to take screenshots on Mac, from the default options to advanced techniques using

Terminal and third �party apps.

Built �In Screenshot Shortcuts

macOS ships with a powerful screenshot utility that can be accessed via keyboard shortcuts or the Screenshot 

Toolbar. Here’s how to use it.

1. Capture the Entire Screen

Press Command (#�) + Shift + 3 and the screenshot will be saved to your desktop automatically.

2. Capture a Selected Portion

Press Command (#�) + Shift + 4. The cursor changes to a crosshair. Drag to select the area you want to capture.

Release the mouse or trackpad button to take the shot. The file will appear on your desktop.

3. Capture a Specific Window

Press Command (#�) + Shift + 4 and then hit the Spacebar. The cursor turns into a camera icon. Hover over the

window you wish to capture; it will highlight. Click the window to take the screenshot.

4. Capture the Touch Bar (if available)

Press Command (#�) + Shift + 6. The image of your Touch Bar will be saved to the desktop.

5. Capture the Touch Bar and the Screen at Once

Press Command (#�) + Shift + 6 + Spacebar to capture both the Touch Bar and the selected window or area.

6. Screenshot Toolbar (macOS Mojave and later)



Press Command (#�) + Shift + 5 to open the Screenshot Toolbar. From here you can:

1.  Select between recording the entire screen, a window, or a portion.

2.  Choose whether to show the timer.

3.  Set a custom location for saving files.

4.  Enable the countdown timer (3 or 10 seconds).

5.  Toggle the visibility of the cursor.

6.  Open the clipboard or preview after capturing.

The toolbar gives you a visual interface to control your screenshots without memorizing shortcuts.

Advanced Screenshot Techniques

For users who need more control or want to integrate screenshots into scripts, macOS offers Terminal commands

and automation tools.

1. Using screencapture in Terminal

The screencapture command-line utility is versatile. Open Terminal (found in Applications !’ Utilities) and type:

screencapture -i ~/Pictures/Screenshots/

Explanation of options:

•  -i – Interactive mode (lets you choose the area with a click).

•  -x – Suppress the sound.

•  -t png – Specify file format (png, jpg, pdf).

•  -T 5 – Add a 5 �second delay.

•  -c – Copy the screenshot to the clipboard instead of saving.

Example: Capture the entire screen as a PDF and store it in a custom folder:

screencapture -t pdf ~/Documents/ScreenCaptures/

2. Automating with AppleScript

AppleScript can trigger screenshots and even open the preview app. Here’s a simple script:

tell application "System Events"

    keystroke "3" using {command down, shift down}

end tell

Save this as an AppleScript file and run it whenever you need a quick capture.

3. Using Keyboard Shortcuts via System Preferences

macOS allows you to customize screenshot shortcuts:

1.  Open System Settings !’ Keyboard !’ Keyboard Shortcuts.

2.  Select Screen Recording from the left panel.

3.  Double �click any shortcut to change it to a key combination you prefer.



Customizing shortcuts can help if you have a keyboard that doesn’t support the default combinations.

Editing and Annotating Screenshots

After capturing, you might want to highlight, blur sensitive data, or add text. macOS offers basic editing tools, and

there are many third �party apps for more advanced features.

1. Preview (Built �In)

Double �click any screenshot to open it in Preview. Use the Markup Toolbar  (click the pen icon) to:

•  Draw lines, arrows, shapes.

•  Insert text boxes.

•  Highlight or blur areas.

•  Crop or resize the image.

After editing, click File !’ Save or File !’ Export to choose the format.

2. Skitch (Free)

Skitch by Evernote is a lightweight annotation tool. It lets you:

•  Mark up screenshots with arrows, circles, and text.

•  Blur sensitive information.

•  Save directly to Evernote or share via email.

3. Snagit (Paid)

Snagit offers advanced features such as:

•  Video recording and GIF creation.

•  Dynamic scrolling captures.

•  Advanced editing tools, including color replacement and 3 �D effects.

•  Organized libraries and tagging.

4. CleanShot X (Paid)

CleanShot X is a powerful Mac screenshot utility that includes:

•  Custom hotkeys and overlay tools.

•  Cloud storage integration.

•  Instant sharing to social media.

•  Advanced editing and annotation features.

Organizing Your Screenshots

With frequent captures, your desktop can become cluttered. Here are some strategies to keep screenshots tidy.

1. Change Default Save Location

Open the Screenshot Toolbar (Command + Shift + 5), click Options, and select a folder like ~/Pictures/

Screenshots. This keeps your desktop clean.

2. Use Naming Conventions

Rename files with dates or project names. For example:

2026-09-06_ProjectX_Screenshot.png



This makes searching easier in Finder or Spotlight.

3. Create a Dedicated Screenshot Folder

In Finder, create a folder called Screenshots inside Pictures. Move all screenshot files here and set the default

save location to this folder.

4. Tagging and Metadata

Use Finder tags (red, green, blue) to categorize screenshots. Right �click a file, select Tags, and add relevant

keywords.

Using Screenshots in Presentations and Documents

Once you have your captures, you might need to embed them in slides or reports. Here’s how to do it efficiently.

1. Drag & Drop into Keynote or PowerPoint

Simply open your presentation, drag the screenshot from Finder into the slide, and resize as needed.

2. Insert into Pages or Word

In Pages, click Insert !’ Choose, select the screenshot, and click Insert. In Word, use Insert !’ Pictures !’ This Device.

3. Use Markdown in GitHub or Notion

When writing documentation, you can embed images with the following syntax:

![Alt Text](path/to/screenshot.png)

Make sure the image path is correct relative to your Markdown file.

Tips & Tricks for Better Screenshots

•  Use the Option key when dragging to select a rectangular area. This allows you to resize the selection from 

the center.

•  Press Esc during an interactive capture to cancel.

•  Use Command + Shift + 6 to capture the Touch Bar, then Command + Shift + 6 + Spacebar to capture a 

window on the Touch Bar.

•  Enable Show Floating Thumbnail in the Screenshot Toolbar to see a preview and quickly share.

•  Set a countdown timer (Command + Shift + 5 !’ Options !’ 3 �second or 10 �second timer) if you need to prepare 

something before the capture.

•  Use the Clipboard option (Command + Shift + 4 !’ Control key) to copy the screenshot to the clipboard instead 

of saving it.

•  For high �resolution screenshots, hold Command + Shift + 4 and press Option to capture the area you select at 

2× resolution.

Troubleshooting Common Screenshot Issues

Sometimes screenshots don



Tags: #take  #screenshots



Page 1 of 5



Page 2 of 5



Page 3 of 5



Page 4 of 5



Page 5 of 5


