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How to Take a Screenshot on Mac: A Complete Guide

Whether you’re a student sharing a research diagram, a designer showcasing a UI mock �up, or a developer

debugging a bug, knowing how to take a screenshot on Mac is an essential skill. macOS offers a versatile set of

built �in tools that let you capture the entire screen, a specific window, or a custom region with just a few keystrokes.

Additionally, you can enhance, edit, and organize your screenshots effortlessly using Preview, the Screenshot app,

or third �party utilities.

This guide walks you through every method to capture images on a Mac, explains how to customize the process,

and shares useful tips to streamline your workflow. By the end, you’ll be able to capture, edit, and share

screenshots like a pro, whether you’re working on a MacBook Pro, an iMac, or a Mac mini.

Why Take Screenshots on Mac?

Screenshots are a quick way to record what’s on your display. They’re invaluable for:

•  Documenting software bugs or UI glitches.

•  Creating tutorials or how �to guides.

•  Saving visual references for design or research.

•  Sharing information with teammates or clients.

•  Keeping a visual record of important data or alerts.

macOS’s screenshot tools are designed for speed and flexibility, making it easy to capture exactly what you need.

Built �In Screenshot Shortcuts (macOS 10.15 and Later)

macOS includes a set of keyboard shortcuts that let you capture the screen quickly. These shortcuts work on all

current macOS releases, from Catalina to Ventura.

Capture the Entire Screen

Command (#�) + Shift + 3

Pressing these keys will immediately capture the whole display and save the image to your desktop by default. If

you’re using a Mac with a Touch Bar, the screenshot will include the Touch Bar as well.

Capture a Selected Window

Command (#�) + Shift + 4, then Spacebar

After pressing Command + Shift + 4, the cursor changes to a crosshair. Tap the Spacebarto switch to window

mode. Hover over the window you want to capture; it will highlight. Click to take the screenshot. The image will

appear on your desktop.

Capture a Selected Portion of the Screen

Command (#�) + Shift + 4



Pressing these keys turns the cursor into a crosshair. Drag to select the area you want to capture. Release the

mouse or trackpad to take the screenshot. The result is saved to the desktop.

Capture the Touch Bar (if applicable)

Command (#�) + Shift + 6

For MacBook Pros with a Touch Bar, this shortcut captures the current Touch Bar display. The screenshot is saved

to your desktop.

Copy Screenshot to Clipboard Instead of Saving

Hold Control (#�)while pressing any of the above shortcuts. The image is copied to the clipboard, allowing you to

paste it directly into a document, email, or image editor.

Screenshot Options in macOS 10.15 and Later

Starting with macOS Catalina, you can press Command (#�) + Shift + 5to open the Screenshot toolbar. This toolbar

provides a visual interface with the following options:

•  Capture Entire Screen

•  Capture Selected Window

•  Capture Selected Portion

•  Record Entire Screen

•  Record Selected Portion

•  Timer (3 or 10 seconds)

•  Options (choose where to save, set a countdown, show/hide mouse pointer)

Use the toolbar for quick access to all screenshot features without remembering keyboard shortcuts.

Using the Screenshot App (macOS 10.15 and Later)

The Screenshot app, introduced in macOS Catalina, offers a graphical interface that makes taking and managing 

screenshots more intuitive. You can access it via the Command (#�) + Shift + 5 shortcut or by opening the Utilities 

folder in Finder and launching Screenshot.app.

Key Features of the Screenshot App

•  Customizable Save Location – Choose where screenshots are stored (Desktop, Documents, or a custom 

folder).

•  Timer Settings – Delay capture by 3 or 10 seconds, useful for capturing menus or dialogs that appear after 

clicking.

•  Show/Hide Mouse Pointer – Toggle whether the cursor appears in the screenshot.

•  Annotation Tools – After capturing, you can add arrows, text, or shapes directly in the preview window.

•  Clipboard Option – Save the screenshot to the clipboard instead of a file.

•  Keyboard Shortcuts – Assign custom shortcuts for each capture mode.

How to Use the Screenshot Toolbar

1.  Press Command (#�) + Shift + 5 to open the toolbar.

2.  Select your desired capture mode (whole screen, window, portion, or recording).

3.  Click Options to adjust settings such as save location, timer, and whether to include the mouse pointer.

4.  Press Capture or click the screen to take the screenshot.

5.  After capture, a thumbnail appears in the bottom right corner; click it to open the preview, where you can 

annotate or delete the image.



Capturing Screenshots with Preview

Preview, macOS’s default image viewer, also offers a quick way to take screenshots. Though less feature �rich than

the dedicated Screenshot app, it’s handy if you’re already using Preview for other tasks.

1.  Open Preview from the Applications folder.

2.  Go to File !’ Take Screenshot and choose From Entire Screen, From Window, or From Selection.

3.  Follow the on �screen prompts to capture the screen.

4.  The screenshot opens automatically in Preview, where you can annotate, crop, or export it to a different 

format.

Using Terminal Commands (screencapture)

For power users who prefer the command line, the screencapture utility offers granular control over screenshot

behavior. Open the Terminal app and use the following syntax:

screencapture -x -T 5 -t jpg ~/Desktop/screenshot.jpg

Explanation of options:

•  -x – Excludes the sound effect.

•  -T 5 – Adds a 5 �second delay.

•  -t jpg – Sets the file format to JPEG.

•  Path – Where to save the file.

Other useful flags include:

•  -i – Interactive mode (prompt to select area).

•  -c – Copy to clipboard.

•  -o – Do not play the screenshot sound.

•  -w – Capture the window under the cursor.

Third �Party Screenshot Tools

While macOS’s built �in options cover most needs, third �party applications can extend functionality with advanced

editing, cloud sharing, and workflow automation.

Skitch (by Evernote)

Skitch offers a lightweight interface for capturing, annotating, and sharing screenshots. It integrates with Evernote,

making it ideal for note �taking workflows.

Snagit (by TechSmith)

Snagit is a powerful, feature �rich tool that supports video capture, advanced editing, and cloud integration. It’s

popular among professionals who need robust screenshot capabilities.

Lightshot

Lightshot provides a simple interface and quick sharing options. It’s great for casual users who want to capture a

region and instantly share it via social media or a link.

Monosnap



Monosnap combines screenshot capture, annotation, and cloud storage. It also supports video recording and offers

a free tier with generous limits.

Capto

Capto is a Mac �centric tool that offers screen capture, video recording, and an integrated editor. It’s particularly

useful for educators creating tutorials.

Editing and Sharing Screenshots

After capturing, you’ll often want to refine or share your images. macOS provides several options out of the box,

and additional tools are available if you need more advanced editing.

Using Preview for Quick Edits

1.  Open the screenshot in Preview.

2.  Click the Markup Toolbar (the pen icon) to access tools like Text, Shapes, Highlight, and Signature.

3.  Use the Adjust Color and Crop options from the Tools menu.

4.  Export the image in a different format via File !’ Export.

Annotating with the Screenshot Toolbar

After a capture, a thumbnail appears in the bottom right corner. Click it to open a quick annotation interface. You

can add arrows, text, and shapes before saving or sharing.

Sharing Directly from the Screenshot Toolbar

Once you’ve captured an image, the thumbnail includes a Sharebutton. From here, you can send the screenshot

via Mail, Messages, AirDrop, or upload it to cloud services like iCloud Drive or Dropbox.

Using Third �Party Editors

For more complex edits—such as removing backgrounds, adding overlays, or creating GIFs—tools like Pixelmator 

Pro, 
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