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How to Make a Resume as a College Student

When you're still in school, the idea of writing a resume can feel overwhelming. You're juggling classes, projects,

and maybe a part time job or internship. Yet, a polished résumé is your first handshake with potential employers and
a key asset that can set you apart from other candidates. This guide walks you through every step of creating a

resume that showcases your strengths, experience, and academic achievements—specifically tailored for college

students who want to land internships, part time roles, or their first full time job.

Why College Students Need a Strong Resume

A well crafted résumé can open doors that otherwise might stay closed. Employers often use résumés as the first
filter in a hiring pipeline, and many positions—especially internships—require a formal application. Even if you're
applying for campus jobs or volunteer positions, a resume demonstrates professionalism and helps you stand out
in a crowded field.

Beyond job hunting, a résumé is a useful tool for:

e Tracking Your Growth: It forces you to reflect on your accomplishments and skills.
¢ Networking: A concise résumé can accompany LinkedIn profiles or email introductions.
¢ Graduate School Applications: Many programs request a résumé or CV to assess your background.

Understanding the Basics of a Resume

A résumé is a concise document—usually one page for college students—that highlights the most relevant aspects
of your background. Unlike a CV, which can span multiple pages and include detailed research, a résumé focuses
on brevity and impact.

Key elements to include are:

Contact Information — Name, phone number, professional email, and optionally a LinkedIn URL.
Objective or Summary — A short statement that tells the hiring manager why you're a great fit.
Education — Your degree, major, university, and expected graduation date.

Experience — Internships, part time jobs, research projects, or relevant coursework.

Skills — Hard and soft skills that align with the job description.

Additional Sections — Certifications, awards, extracurriculars, or volunteer work.
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Choosing the Right Resume Format

There are three main resume formats: chronological, functional, and combination. For most college students, a
combination format—sometimes called a hybrid—works best because it allows you to highlight both your skills and
your academic experience.

Chronological Format

Lists work experience in reverse chronological order. Great for those with a strong work history but less useful if
you're early in your career.



Functional Format

Emphasizes skills over work history. Useful if you have gaps in employment or are shifting industries.

Combination Format

Blends both approaches: a skills section at the top followed by a chronological listing of relevant experiences. This
format is ideal for students who have coursework, projects, and part time jobs that all demonstrate transferable skills.

Key Sections to Include in Your College Resume

Contact Information

Keep it simple and professional. Use a clean email address (e.g., john.doe@email.com) and ensure your LinkedIn
profile is up to date.

Objective or Summary

Tailor this to the position. For example:

Objective:“Motivated marketing major seeking a summer internship at a digital agency to apply data analysis skills
and creative campaign strategies.”

Education

Include:

e Degree type (B.A., B.S., etc.)

e Major and minor

 University name and location

* Expected graduation date

GPA (if 3.5 or higher and relevant to the job)
¢ Relevant coursework (optional)

Experience

List internships, part time jobs, research assistantships, or freelance work. Use bullet points to describe
responsibilities and achievements. For each entry, include:

e Job title

e Company or organization name

e Location (city, state)

« Dates of employment (month and year)

< Bullet points highlighting tasks and results
Volunteering and Extracurricular Activities

These sections can showcase leadership, teamwork, and time management skills. Provide concise details similar to
the experience section.

Skills

Divide skills into hard and soft categories:

¢ Hard Skills: Programming languages, statistical software, design tools, foreign languages, etc.
« Soft Skills: Communication, problem solving, leadership, adaptability.

Certifications and Awards



Include any relevant certifications (e.g., Google Analytics, Certified Scrum Master) and academic or extracurricular
awards.

Crafting Powerful Bullet Points

Each bullet point should follow the STARmethod: Situation, Task, Action, Result. This structure turns vague
statements into compelling evidence of your capabilities.

Example:

« Situation: “As a research assistant, | was tasked with collecting data for a study on student study habits.”

e Task: “Collect and analyze survey responses from 200 participants.”

¢ Action: “Designed an online survey using Qualtrics and employed Excel to clean and tabulate data.”

* Result: “Produced a comprehensive report that identified key trends, which were later presented at the annual
student research conference.”

When writing bullet points, keep them concise—ideally 10-15 words. Use action verbs like developed, analyzed,
coordinated, increased, designed, implemented, researched, created.

Using Action Verbs and Quantifiable Results

Numbers make your achievements tangible. Whenever possible, quantify your impact:

e “Managed a team of 5 volunteers”
* “Increased event attendance by 30%”
¢ “Reduced processing time by 15 minutes”

Action verbs add energy to your résumeé. Pair them with results for maximum effect.

Tailoring Your Resume for Each Job

One of the most common mistakes is sending the same résumé to every employer. Instead, customize your
résumé to match the job description:

1. Read the posting carefully. Highlight keywords such as “team player,
management.”

2. Match your skills. Place the most relevant skills and experiences at the top of each section.

3. Adjust your objective. Mention the specific role or department you're applying to.

4. Use the same terminology. If the job uses “Agile methodology,” include that phrase if you have experience
with it.

data analysis,” or “project

Common Mistakes to Avoid

Spelling and grammatical errors: Always proofread or use a tool like Grammarly.

¢ Including irrelevant personal details: No need to list hobbies unless they directly relate to the job.

* Using a generic objective: Customize it to show your enthusiasm for the specific position.

¢ Too much jargon: Keep language clear and accessible to recruiters who may not be experts in your field.

e Overloading the résumé: Stick to one page. If you have extensive experience, consider a two page résumé for
graduate programs.

Resume Templates and Tools



Several free and paid resources can help you create a polished look:

e Canva: Offers customizable résumé templates with drag and drop features.

¢ Google Docs: Provides a selection of clean, professional templates.

Microsoft Word: Includes résumé templates with built in formatting.

LinkedIn Resume Builder: Pulls information from your profile to generate a résumé.

Jobscan: Allows you to compare your résumé against a job description and provides optimization suggestions.

Choosing a Design That Reflects Your Field

Some industries prefer minimalistic, text heavy résumés (e.g., finance, law), while others welcome visual flair (e.g.,
marketing, design). If you're in a creative field, consider adding a subtle color accent or a small graphic element,
but keep it professional.

Final Checklist Before You Hit “Send”

All contact details are correct.

No spelling or grammatical errors.

All dates are accurate and formatted consistently.

Each bullet point starts with a strong action verb.
Quantifiable results are included where possible.

The résumé is tailored to the job description.

File is saved as PDF to preserve formatting.

File name is professional (e.g., “JohnDoe_Resume.pdf”).
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Conclusion

Crafting a resume as a college student doesn’t have to be daunting. By focusing on clarity, relevance, and impact,
you can create a document that not only lists your experiences but also tells a compelling story about who you are
and what you bring to the table. Remember to keep your résumé concise, tailored, and error free, and to update it
regularly as you gain new skills and experiences. With a well structured résumé in hand, you'll be ready to seize
internships, part time roles, and the first step toward a successful career.
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