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How to Do a Screenshot on a Mac: A Complete Guide

Whether you’re a student, a designer, a developer, or just someone who needs to capture a moment on your

screen, taking screenshots on a Mac is a fundamental skill. Apple’s macOS offers a range of built �in tools that let

you capture anything from a single window to an entire desktop, edit the image on the fly, and share it instantly. In

this guide, we’ll walk you through every method you can use to take a screenshot on a Mac, explain the differences

between each option, and provide practical tips to help you get the most out of your screen captures.

Why Screenshots Matter on a Mac

Screen captures are more than just a way to save a visual snapshot. They’re a critical part of documentation,

troubleshooting, and creative workflows. Here are a few reasons why mastering screenshot techniques on a Mac

can save you time and frustration:

•  Documentation & Support: When you need to explain a bug or request help, a screenshot is often clearer 

than a description.

•  Collaboration: Designers and developers use screenshots to share UI designs, code snippets, or layout 

issues.

•  Personal Projects: From blog posts to social media, screenshots help illustrate tutorials, reviews, and more.

•  Learning & Training: Teachers and trainers use screen captures to create instructional materials.

Because of these use cases, macOS provides a flexible, keyboard �friendly system that can meet almost any

screenshot need.

Understanding Screenshot Types on macOS

Before diving into the shortcuts, it’s helpful to know the three primary screenshot categories available on macOS:

1.  Entire Screen – Captures everything visible on your active display.

2.  Selected Portion – Allows you to drag and select a specific area.

3.  Window or Menu – Captures a single window or the open menu of an application.

macOS also offers an optional Touch Bar screenshot mode (for MacBook Pro models that feature it) and a Screen 

Recordingmode that captures both video and audio. Each method has its own keyboard shortcut or menu

command, and the resulting file can be saved, edited, or shared directly from the desktop.

Built �In Screenshot Shortcuts for macOS Ventura and Earlier

Apple’s screenshot shortcuts are consistent across macOS versions, but the user interface for the screenshot

toolbar has evolved. The following shortcuts work on macOS Ventura, Monterey, Big Sur, Catalina, and earlier

releases. If you’re using a very old version (pre �macOS 10.14), you may need to use the Command �Shift �5 shortcut to

bring up the toolbar, as older systems rely on Command �Shift �3 and Command �Shift �4 only.

Take a Full �Screen Screenshot

Press Command (#�) + Shift + 3. The screenshot is captured immediately and saved to your desktop as a PNG file. 



If you want the screenshot to be copied to the clipboard instead of being saved, press Command (#�) + Control + 

Shift + 3.

Capture a Selected Portion of the Screen

Press Command (#�) + Shift + 4. The cursor turns into a crosshair. Click and drag to select the area you want to 

capture. Release the mouse button to take the screenshot. To cancel, press Esc before releasing the mouse.

While dragging, you can also press Spaceto switch the crosshair to a camera icon, allowing you to capture a

specific window instead of a free �form area.

Capture a Window or Menu

Press Command (#�) + Shift + 4, then tap the Spacebarto change the cursor to a camera. Hover over the window

you want to capture. The window will be highlighted with a drop �shadow. Click to take the screenshot.

For menus, simply hover over the menu bar and click. The screenshot will include the open menu items.

Use the Screenshot Toolbar (macOS Mojave and Later)

Press Command (#�) + Shift + 5 to open the on �screen toolbar. The toolbar offers the following options:

•  Capture Entire Screen

•  Capture Selected Window

•  Capture Selected Portion

•  Record Entire Screen (video)

•  Record Selected Portion (video)

•  Options for where to save, timer, and more

Click the desired icon to capture. The toolbar also lets you set a countdown timer (3 or 10 seconds), choose

whether to include the mouse pointer, and specify the save location (desktop, Documents, clipboard, or a custom

folder).

Capture the Touch Bar (MacBook Pro with Touch Bar)

Press Command (#�) + Shift + 6. The screenshot will include the current state of the Touch Bar. This is especially

useful for capturing shortcuts, widgets, or custom toolbar configurations.

Screenshot Options in macOS Ventura (Control Center)

macOS Ventura introduced a new screenshot picker accessible via the Control Center. Click the Control Center 

icon in the menu bar, then tap Screen Recordingto open the screenshot menu. From there, you can choose to

capture the entire screen, a window, a portion, or record a video.

Saving, Naming, and Managing Screenshots

By default, screenshots are saved to the desktop as PNG files. The filename follows the format Screen Shot

YYYY �MM �DD at HH.MM.SS.png. If you prefer a different location or format, you can change the default settings

using the Options button in the screenshot toolbar or by using Terminal commands.

Changing the Default Save Location

1.  Open the screenshot toolbar with Command (#�) + Shift + 5.

2.  Click Options.

3.  Select Save to and choose Documents, Clipboard, or Other Location….

When you choose Other Location…, a file dialog will appear, allowing you to create a new folder or select an



existing one.

Using Terminal to Change Screenshot Settings

For power users, Terminal offers a way to modify screenshot behavior without the GUI:

•  Change default location: defaults write com.apple.screencapture location ~/Pictures/Screenshots

•  Change file format (PNG, JPG, PDF, or GIF): defaults write com.apple.screencapture type jpg

•  Show mouse pointer: defaults write com.apple.screencapture showcursor -bool true

•  Show shadow around window captures: defaults write com.apple.screencapture disable-shadow -bool true

After changing settings, restart the SystemUIServer with killall SystemUIServer for changes to take effect.

Editing Screenshots on a Mac

macOS provides a quick way to edit screenshots immediately after capture. When you take a screenshot, a 

thumbnail appears in the bottom right corner of the screen. Click it to open the Screenshot Editor(macOS Mojave

and later). From there, you can:

•  Crop and resize the image

•  Draw shapes, arrows, and text

•  Annotate with highlights or color markers

•  Adjust brightness, contrast, and saturation

•  Save the edited version or discard changes

For more advanced editing, you can open the screenshot in Preview or use third �party apps like Pixelmator, 

Affinity Photo, or Skitch.

Using Preview to Edit Screenshots

Open the screenshot file in Preview (double �click the PNG). Then:

1.  Click the Markup Toolbar button (pen icon).

2.  Choose from a variety of annotation tools: Shapes, Text, Highlight, Magnifier, and more.

3.  Use the Adjust Color options to tweak brightness and contrast.

4.  Save the edited image by pressing Command (#�) + S.

Sharing Screenshots Quickly

Once you’ve captured and edited a screenshot, sharing it is straightforward. macOS includes several built �in sharing

options:

•  Drag the file to an email attachment, messaging app, or cloud drive.

•  Use the Share button in Preview or the screenshot editor to send via AirDrop, Messages, Mail, or social 

media.

•  Copy the screenshot to the clipboard (e.g., Command (#�) + Control + Shift + 4) and paste it directly into a 

document or chat.

For frequent sharing, consider creating a dedicated folder in iCloud Drive or using a third �party app like DropBox or 

Google Drive to keep all screenshots organized and accessible across devices.

Advanced Screenshot Techniques

While the basic shortcuts cover most needs, advanced users can take advantage of additional features and



third �party tools.

Using the Terminal for Precise Control

The screencapture command-line tool provides granular control over what you capture and how it’s stored.

Example usage:

•  Capture a specific window: screencapture -l window_id filename.png

•  Capture a region: screencapture -R x,y,w,h filename.png

•  Capture with a delay: screencapture -T 5 filename.png (5 �second delay)

To find the window ID, use osascript -e 'tell application "System Events" to get the id of every window of every

process'.

Third �Party Screenshot Apps

While macOS’s built �in tools are powerful, some users prefer additional
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